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10 Day Notice of Birth Certificate
(Date)
(Parent/Guardian)
(Address)
(City, State, Zip)
Dear (Parent/Guardian):

According to our records, _______________(Student Name) is enrolled in our school as of _________(date).  At this time, we still have not received a copy of your student’s birth certificate within the 30 days allowed by state law.  In accordance to Utah State Code 53A-11-503, this letter is to notify you of the need to provide the school with the necessary documentation regarding the birth certificate within the next ten days.  The following is Utah State Code governing the birth certificate requirement:

53A-11-503.   Requirement of birth certificate for enrollment of students -- Procedures.
     (1) Upon enrollment of a student for the first time in a particular school, that school shall notify in writing the person enrolling the student that within 30 days he must provide either a certified copy of the student's birth certificate, or other reliable proof of the student's identity and age, together with an affidavit explaining the inability to produce a copy of the birth certificate.
     (2) 
(a) Upon the failure of a person enrolling a student to comply with Subsection (1), the school shall notify that person in writing that unless he complies within ten days the case shall be referred to the local law enforcement authority for investigation.
     
(b) If compliance is not obtained within that ten day period, the school shall refer the case to the division.
     (3) The school shall immediately report to the division any affidavit received pursuant to this subsection which appears inaccurate or suspicious. 


Please respond to this issue by bringing the required documentation.

Sincerely,

Principal

Board of Education


Allen A Huber, President ( K. Mark Caldwell, Vice President


Rodney S. Anderson, M.D., Member ( James F. Allen, M.D., Member ( Shane K. Oaks, Member
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